
 
 
Job Title: MHVC DSRIP Research Coordinator  

 

Location: Yonkers, NY  

 
The DSRIP Research Coordinator will report directly to the DSRIP medical director.  He/she will be responsible for 

operationalizing the MHVC research roadmap and serve as a bridge between MHVC partners and researchers 

helping to message opportunities for collaboration and make appropriate linkages. The candidate must have 

expertise in research design and evaluation and be able to effectively engage and manage researchers for MHVC 

project evaluation subcontracts and monitor project evaluation progress independently.  He/she must possess 

excellent communication and writing skills, be detail oriented, have experience administering grants and working 

with researchers and the IRB and understand the nuances of navigating academic research centers. The candidate 

must be team player and effectively manage multiple projects with tight timelines in a busy setting. 

 
Qualifications: 

 MPH or equivalent 

 Project Management Experience 

 Expertise in Evaluation and research design – 

 Excellent Research and Writing Skills – grants, proposals, abstracts, literature reviews, journal 

submissions, experience producing templated research posters, ability to critically evaluate literature, 

present information clearly, and draw sound conclusions based on critical evaluation 

 Excellent Presentation and public speaking skills  

 Excellent powerpoint and excel skills  

 Ability to effectively manage multiple projects with tight timelines independently 

 Experience in research administration including IRB, grant submission, grant budgets  

 Experience with PDSA, Practice based research and Quality Improvement a plus 
 

Responsibilities: 

Operationalize and manage MHVCs Research Roadmap including: 

 Communication and coordination between researchers and MHVC partners  

 Effectively bridge communication between medical director and researchers  

 Management of protocols according to agreed upon standard operating procedures 

 Preparation of letters of support for researchers 

 Management and oversight of MHVC project evaluation subcontracts with researchers 

 Manage, facilitate and design project evaluations. 

 Support collaborative grant development and administration including IRB and submission process 

 Prepare abstracts, manuscripts, research proposals, posters and conference submissions. 

 Support dissemination of MHVC and partners Quality Improvement work including writing newsletter 

articles, facilitating conference and journal submissions 

 Prepare Evidence based literature reviews 

 Coordinate medical student public health fellowship curriculum 

 Provide administrative support for medical director including calendar management, expense reports, 

preparing meeting minutes and agendas 

 

Please send resume and cover letter to: HVNPjobs@montefiore.org 
 
 

MHVC and its network of partners are equal opportunity employers who agree not to discriminate against any employee or job applicant 

because of race, color , religion, national origin, sex, physical or mental disability, or age. 
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